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For Assistance Contact 
Crawford & Associates 

frank@crawfordcpas.com 

 (405) 691-5550 

 
OMMS 

 

Northeast/Southeast Regions 

Steve Garrett 

steve_garrett1964@yahoo.com 

918-743-8018 

 

North Central/South Central Regions 

 Rick Rumsey  

rrumsey@okmms.org 

918-743-8018 

 

Northwest/Southwest Regions 

Tracy Judd  

tjudd@okmms.org 

918-743-8018 

 

General Assistance: 

Brittany Long, OMMS 

blong@okmms.org 

(918) 743-8018 

OMAG 

 

Clerks/Treasurers 

Dorie Spitler 

dspitler@omag.org 

(405) 657-1418 

 

Human Resources 

Suzie Paulson 

spaulson@omag.org 

(405) 657-1444 

 

Human Resources 

Monica Coleman 

mcoleman@omag.org 

 

City Attorneys 

Jeff Bryant 

jbryant@omag.org 

 

 

 
A special thanks to the City of Sand Springs Finance Department and the  

City of Mannford for their assistance in compiling samples. 

 

 

 

frank@crawfordcpas.com
steve_garrett1964@yahoo.com
rrumsey@okmms.org
tjudd@okmms.org
mailto:blong@okmms.org
dspitler@omag.org
spaulson@omag.org
mcoleman@omag.org
jbryant@omag.org
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CARES Act Funding Guide: State of Oklahoma 
 

1. Register prior to Sept 1, 2020, with SAM.gov (most cities are likely already registered): 

https://federal.famr.us/samgov/?keyword=SAM.gov%20Help%20Desk&desc=Complete

%20Your%20SAM.gov%20Registration%20Or%20Renewal%20Online.%20Contracting%2

0Advisors%20Are%20Standing%20By%20To%20Provide%20Immediate%20Assistance%

20And%20Expedited%20Registration%20Service.&gclid=EAIaIQobChMIyKLrw4eZ6wIVhY

bACh1vQA2HEAAYASAAEgJVdPD_BwE 

 

Before you can apply for any grants you need to register with System for Award 

Management (sam.gov), which can take up to 10 days. To register with SAM, you must 

have: 

• DUNS Number, Legal Business Name and Physical Address from your Dun & 

Bradstreet (D&B) record.  The DUNS Number is free and is typically assigned 

within 1 day.  Request a DUNS Number here: 

https://fedgov.dnb.com/webform  

• Your Taxpayer Identification Number (TIN) and Taxpayer Name associated 

with your TIN. 

• Your bank’s routing number, account number and bank type (checking, 

savings, etc) to set up Electronic Funds Transfer (EFT). 
 

2. Determine the expenses you may be allowed to claim, including the following: 

 

a. Payroll expenses incurred for public safety, public health, health care, human services, 

and similar employees whose services are substantially dedicated to mitigating or 

responding to the COVID-19 public health emergency. The payroll expense period 

began on March 1, 2020, and expires December 31, 2020.  (An application must 

include amounts already incurred and not expected future payroll).  For pubic safety 

reimbursement, see the attached proposed draft resolution A and for “similar 

employee” reimbursement, see proposed draft resolution B. 

 

b. Public safety measure expenses, including actual purchases of masks, hand sanitizer 

and similar expenses. 

 

c. Emergency medical response expenses, including masks or protective equipment. 

 

https://federal.famr.us/samgov/?keyword=SAM.gov%20Help%20Desk&desc=Complete%20Your%20SAM.gov%20Registration%20Or%20Renewal%20Online.%20Contracting%20Advisors%20Are%20Standing%20By%20To%20Provide%20Immediate%20Assistance%20And%20Expedited%20Registration%20Service.&gclid=EAIaIQobChMIyKLrw4eZ6wIVhYbACh1vQA2HEAAYASAAEgJVdPD_BwE
https://federal.famr.us/samgov/?keyword=SAM.gov%20Help%20Desk&desc=Complete%20Your%20SAM.gov%20Registration%20Or%20Renewal%20Online.%20Contracting%20Advisors%20Are%20Standing%20By%20To%20Provide%20Immediate%20Assistance%20And%20Expedited%20Registration%20Service.&gclid=EAIaIQobChMIyKLrw4eZ6wIVhYbACh1vQA2HEAAYASAAEgJVdPD_BwE
https://federal.famr.us/samgov/?keyword=SAM.gov%20Help%20Desk&desc=Complete%20Your%20SAM.gov%20Registration%20Or%20Renewal%20Online.%20Contracting%20Advisors%20Are%20Standing%20By%20To%20Provide%20Immediate%20Assistance%20And%20Expedited%20Registration%20Service.&gclid=EAIaIQobChMIyKLrw4eZ6wIVhYbACh1vQA2HEAAYASAAEgJVdPD_BwE
https://federal.famr.us/samgov/?keyword=SAM.gov%20Help%20Desk&desc=Complete%20Your%20SAM.gov%20Registration%20Or%20Renewal%20Online.%20Contracting%20Advisors%20Are%20Standing%20By%20To%20Provide%20Immediate%20Assistance%20And%20Expedited%20Registration%20Service.&gclid=EAIaIQobChMIyKLrw4eZ6wIVhYbACh1vQA2HEAAYASAAEgJVdPD_BwE
https://federal.famr.us/samgov/?keyword=SAM.gov%20Help%20Desk&desc=Complete%20Your%20SAM.gov%20Registration%20Or%20Renewal%20Online.%20Contracting%20Advisors%20Are%20Standing%20By%20To%20Provide%20Immediate%20Assistance%20And%20Expedited%20Registration%20Service.&gclid=EAIaIQobChMIyKLrw4eZ6wIVhYbACh1vQA2HEAAYASAAEgJVdPD_BwE
https://fedgov.dnb.com/webform
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3. Register for an account with the State’s online platform for filing CRF reimbursement 

requests, please fill out the following form and we will reach out to establish your log in 

credentials: www.governor.ok.gov/crfgrants.  The Vendor ID# can be obtained by 

contacting Victoria Baker with OMES; she can provide the number by phone or by email.  

Her direct line is 405-693-7120 and her email is Victoria.baker@omes.ok.gov.  She cannot 

give it out to a third party person due to security risks and the person who calls must have 

banking authority (like a Clerk or Treasurer). 

 

4. Execute a “Federal Funding Certification” that will be provided to you when you register.  

 

5. Complete a “risk assessment survey” by September 15, 2020 (once you start the process, 

the survey will be provided by the State) 

 

6. Federal Guidelines state that “The Fund is designed to provide ready funding to address 

unforeseen financial needs and risks created by the COVID-19 public health emergency. 

For this reason, and as a matter of administrative convenience in light of the emergency 

nature of this program, a State, territorial, local, or Tribal government may presume that 

payroll costs for public health and public safety employees are payments for services 

substantially dedicated to mitigating or responding to the COVID-19 public health 

emergency, unless the chief executive (or equivalent) of the relevant government 

determines that specific circumstances indicate otherwise.”  In order to ensure 

compliance with this provision, it is recommended the governing body approve a 

resolution finding that public safety costs were substantially dedicated to mitigating the 

COVID emergency. (See attached sample resolution). 

 

7. Submit an application that includes proof of the expenses incurred, the council resolution 

and any other appropriate backup information.  In order to meet the amount allocated 

for each city, a second application may be required for expenses incurred after the 

original submission. 

 
8. November 1, 2020 – Deadline for Reimbursement Requests is midnight, November 1.  

 
 

 
 
 
 
 
 

http://www.governor.ok.gov/crfgrants
mailto:Victoria.baker@omes.ok.gov
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Eligible Expenses 
 
The guidelines provide for the recovery of actual expenses related to the COVID response, 
including safety equipment that was actually purchased to respond to the crisis.  Reimbursement 
may be sought for actual amounts spent on items such as protective equipment, sanitizer, and 
other necessary supplies that were used to provide safe public areas. 
 
Additionally, the guidelines allow for the recovery of employee related expenses in two 
categories.  First, for documented time spent, an application should be submitted outlining the 
actual payroll costs. 
 
Further, public safety and other similar employees are treated differently, with the guidelines 
providing that “as a matter of administrative convenience in light of the emergency nature of this 
program, a State, territorial, local, or Tribal government may presume that payroll costs for public 
health and public safety employees are payments for services substantially dedicated to 
mitigating or responding to the COVID-19 public health emergency, unless the chief executive (or 
equivalent) of the relevant government determines that specific circumstances indicate 
otherwise.”  In order to ensure compliance with this provision, it is recommended the governing 
body approve a resolution finding that public safety costs were substantially dedicated to 
mitigating the COVID emergency. (See sample resolution A). 
 
In addition to public safety employees, the guidelines allow reimbursement for employees who 
perform services “substantially similar” to public safety.  In those towns with limited public safety 
expenses, other town employees have provided the services necessary for the response. A 
sample resolution (B) is attached for that situation, providing for the elected officials to 
determine (a) which employees were substantially similar and (b) how much time, by percentage, 
was substantially dedicated to the COVID response. The substantially similar employees may vary 
by location and circumstance. Although there is a presumption that all public safety time was 
dedicated to the response, no guidance is provided for the allowable percentage of 
reimbursement, and the elected officials should review their unique circumstances and make 
that determination for purposes of their application by completing the sample resolution.  It is 
anticipated that “substantially similar” employees in Towns either with no public safety 
employees, or with limited public safety employees, would have responded to the crisis by having 
other employees fulfill some of the roles performed by public safety, including but not limited to  
communication with the public about the safeguards in place, reviewing safety measures 
throughout the community, providing contact with the business communication, and 
coordinating the response with other public entities.   
 

 



SAMPLE RESOULTION B 
 

TOWN OF xxxxxx 
xxxxxx, OKLAHOMA 

 
RESOLUTION No.  

 
A RESOLUTION CONCERNING FUNDING PURSUANT TO THE CARES ACT AND 
THE CORONAVIRUS RELIEF FUND, CONFIRMING THAT IT IS THE POLICY OF 
THE TOWN THAT ALL PUBLIC SAFETY PERSONNEL COSTS ARE 
“SUBSTANTIALLY DEDICATED” TO THE COVID-19 RESPONSE EFFORTS OF 
THE TOWN THROUGHOUT THE ONGOING STATE OF EMERGENCY. 
 
WHEREAS, on March 11, 2020, the World Health Organization (WHO) declared the 
coronavirus COVID-19 disease to be a pandemic; and  
 
WHEREAS, on March 13, 2020, the President of the United States declared a National 
Emergency; due to the COVID-19 Virus pandemic; and 
 
WHEREAS, on March 15, 2020, the Governor of the State of Oklahoma declared an 
emergency caused by the impending threat of COVID-19 to the people of this State 
and the public’s peace, health and safety; and  
 
WHEREAS, the Governor’s statewide emergency declaration has been renewed and 
extended numerous times and remains in effect; and 
 
WHEREAS, it is the duty of the Mayor and Town Trustees to protect the health and 
safety of the Town and its inhabitants, to preserve the peace, and to provide civil 
defense and emergency functions; and 
 
WHEREAS, the guidelines applicable to funding from the Cares Act indicate that there 
is a presumption that all public safety personnel costs are related to the COVID-19 
relief efforts unless the relevant municipal official determines otherwise; and 
 
WHEREAS, approval of this resolution is in the best interest of the residents of the 
Town. 
 
THEREFORE, BE IT RESOLVED by the Town Trustees of the Town of xxxxxx as 
follows: 

 
A. Pursuant to the guidelines established for the receipt by a municipality of funds 
pursuant to the Cares Act and the Coronavirus Relief Fund, the Town Trustees confirm 
the presumption that all public safety personnel costs of the Town for the period from 



March 1, 2020, through _______, 2020, were substantially dedicated to the Town’s 
COVID-19 response efforts. 
 
 
B. In addition to any eligible recovery concerning public safety employee costs, the 
Town specifically finds that the town employees in the following positions perform 
services substantially similar to public safety in our town, based upon the limited public 
safety resources: 
 

a. City clerk 
b. City treasurer 

 
C. The Town Board, within their authority as the legislative body of the Town, finds 
that ____ percent of the time of the above employees similar to public safety were 
substantially dedicated to the Town’s COVID-19 response efforts during the continuing 
emergency period.  
 
D. Town staff is authorized and directed to proceed with an application to the State 
of Oklahoma for reimbursement of COVID-19 related public safety personnel costs for 
the stated period. 
 
E. The Mayor and/or City Clerk are authorized to execute all documents necessary 
to complete the application and funding process. 
 
 This Resolution is approved in open meeting of the Town of xxxxxx, Oklahoma, 
on the ___ day of _______ 2020. 
 
 
       TOWN OF XXXXXX 
 
  
       ____________________________ 
       Mayor 
 
 
ATTEST: 
 
  
_____________________________ 
Town Clerk 
 
 



SAMPLE RESOLUTION A 
 

TOWN OF xxxxxx 
xxxxxx, OKLAHOMA 

 
RESOLUTION No.  

 
A RESOLUTION CONCERNING FUNDING PURSUANT TO THE CARES ACT AND 
THE CORONAVIRUS RELIEF FUND, CONFIRMING THAT IT IS THE POLICY OF 
THE TOWN THAT ALL PUBLIC SAFETY PERSONNEL COSTS ARE 
“SUBSTANTIALLY DEDICATED” TO THE COVID-19 RESPONSE EFFORTS OF 
THE TOWN THROUGHOUT THE ONGOING STATE OF EMERGENCY. 
 
WHEREAS, on March 11, 2020, the World Health Organization (WHO) declared the 
coronavirus COVID-19 disease to be a pandemic; and  
 
WHEREAS, on March 13, 2020, the President of the United States declared a National 
Emergency; due to the COVID-19 Virus pandemic; and 
 
WHEREAS, on March 15, 2020, the Governor of the State of Oklahoma declared an 
emergency caused by the impending threat of COVID-19 to the people of this State 
and the public’s peace, health and safety; and  
 
WHEREAS, the Governor’s statewide emergency declaration has been renewed and 
extended numerous times and remains in effect; and 
 
WHEREAS, it is the duty of the Mayor and Town Trustees to protect the health and 
safety of the Town and its inhabitants, to preserve the peace, and to provide civil 
defense and emergency functions; and 
 
WHEREAS, the guidelines applicable to funding from the Cares Act indicate that there 
is a presumption that all public safety personnel costs are related to the COVID-19 
relief efforts unless the relevant municipal official determines otherwise; and 
 
WHEREAS, approval of this resolution is in the best interest of the residents of the 
Town. 
 
THEREFORE, BE IT RESOLVED by the Town Trustees of the Town of xxxxxx as 
follows: 

 
A. Pursuant to the guidelines established for the receipt by a municipality of funds 
pursuant to the Cares Act and the Coronavirus Relief Fund, the Town Trustees confirm 
the presumption that all public safety personnel costs of the Town for the period from 



March 1, 2020, through _______, 2020, were substantially dedicated to the Town’s 
COVID-19 response efforts. 
 
 
B. Town staff is authorized and directed to proceed with an application to the State 
of Oklahoma for reimbursement of COVID-19 related public safety personnel costs for 
the stated period. 
 
C. The Mayor and/or City Clerk are authorized to execute all documents necessary 
to complete the application and funding process. 
 
 This Resolution is approved in open meeting of the Town of xxxxxx, Oklahoma, 
on the ___ day of _______ 2020. 
 
 
       TOWN OF XXXXXX 
 
  
       ____________________________ 
       Mayor 
 
 
ATTEST: 
 
  
_____________________________ 
Town Clerk 
 
 



















































































TURNED IN TO THE STATE 8/5/2020 FOR REIMBURSEMENT   8/5/2020

FABC-12009- Public Safety Measures

$2,550.00 PROSERV BUSINESS PRODUCTS, LLC - KN95 STOCK, FACE MASK CH PO 21-44029

$26.40 ALL MAINTENANCE SUPPLY - HAND SANITIZER NMR PO 21-44078

$2,576.40 2,576.40$            

FABC-12007 - Disinfection of Public Areas

$40.75 HOME DEPOT PRO-2 PLY WHITE TISSUE MAC PO 20-43724

$53.32 HOME DEPOT PRO-MULTI FOLD TOWELS MAC

$49.14 HOME DEPOT PRO-NITRIL GLOVES, SMALL MAC

$33.36 HOME DEPOT PRO-PEROXY ROOM SANITIZER MAC

$176.57 176.57$               

FABC-12004-Emergency Medical Response

$1,218.08 MED-TECH RESOURCE LLC-MEDICAL MASKS AMB PO 21-43998

$311.95 MED-TECH RESOURCE LLC-MEDICAL MASKS AMB PO 21-43997

1,530.03$      1,530.03$            

FABC-11991 COVID Dedicated Payroll Expenses

$374,427.82 PAYROLL & BENEFITS PAID FOR PUBLIC SAFETY EMPLOYEES POLICE 239,407.96$            

FIRE 28,684.35$               

AMB 57,250.48$               

HEALTH 49,085.03$               

374,427.82$            374,427.82$       

378,710.82$       

SAMPLE SUMMARY OF EXPENSES
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